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Welcome From the Head Teacher  – Mrs Taylor 

 

Dear Parents and children 

Firstly, a very big warm welcome to you all! We are so looking forward 

to meeting you and getting to know you in September. Starting school 

is such an important event for children and parents and we hope that 

the information in this booklet will answer any questions or worries 

you might have. Obviously, we are living in a difficult situation at the 

moment with the COVID 19 pandemic. As a result of this, there may 

be some aspects in this booklet that may have to change if we are 

advised to do so by the Government.  We will of course keep you 

updated. We hope that you and your child are excited about starting 

school and please know that we will do everything we can to ensure 

their start is a happy and positive one. 

 

Kind regards 

 

Mrs Emily Taylor 

Head Teacher 

 

 

 

 

 

 

 

 



Missions Statement and Values 

Our school motto is 'Reach higher, go further, achieve together'. 'Reach higher' means that 
we should place no limits on what we can achieve. It is important to have consistently high 
expectations of ourselves and those around us. 'Go further' is about commitment. It is not 
possible to enjoy great achievements without hard work and not giving up. 'Achieve 
together' emphasises teamwork, the idea that collectively we can achieve even greater 
things than as an individual working alone. 
 
This motto applies to every member of our school, from the youngest child to the oldest 
member of staff. The first word of the motto, 'REACH', also represents five important values 
we hold dear at Larkhill: 
 

• R is for Respect - We will respect each other, our differences, our school, and ourselves 
• E is for Endeavour - We will try our hardest and help each other to achieve. 
• A is for Achievement - We will be proud of our achievements and of those around us, 

including our wider community. 
• C is for Courage - We will have courage to overcome life’s challenges, however big or small. 
• H is for Honesty- We will try to do the right thing, making the best choices, and being 

honest. 
 
We aim to welcome each new pupil, enable them to grow and fly during their time with our 
school, and encourage them to move into the next phase of their lives with confidence and 
a love of learning. 
 

School Organisation 

Longleat Class    Reception 

Archer Class    Year 1 

Salisbury Class    Year 2 

Stonehenge Class   Year 3/4 

Woodhenge Class   Year 4 

Silbury Class    Year 5 

Wessex Class    Year 6 

 

School Starting and Finishing Time 

School Gates open  8.30am 

Soft Start  8.45am 

Start of the school day 9.00am 

Break time Morning and afternoon when needed 

Lunch time 12.00 – 1.00pm 

End of School Day 3.15pm 



School Holidays, Inset Days and Bank Holidays 

Inset Days: 1 & 2nd September 2020 

Half Term 22nd October -1st October 2020 

Christmas Holiday: 21st December – 3rd Jan 2021 

Inset Day: 4th January 2021 

Half Term: 13th February -21st February 2021 

Easter Holidays: 2nd April – 18th April 2021 

Bank Holidays: 3rd May 2021 

Half Term: 29th May -6th June 2021 

Inset Day: 5th July 2021 

Inset Day 23rd July 2021 

Summer Holiday: 24th July 2021 

Dropping Off and Picking Up 

Currently, we are waiting for further guidance on how we might schedule drop off and pick up times, 

in light of the COVID 19 situation. As soon as this is finalised, we will let you know these 

arrangements via email.  

Wrap Around Care  

We currently offer a breakfast club from 7.30 am and after-school care from 3:15 – 17.30. Bookings 

are made via Parent Pay and child care vouchers may be used to pay for this provision. Please 

contact the office for more details and for the latest costs. 

Absence and Attendance 

It is important that children arrive on time so that they can settle into their classes ready for learning 

our ‘soft start’ to the day begins at 8.30am. This means you can arrive from 8.30-8.45.  We feel that 

a quiet and relaxed start sets the tone for the day.  

Absence  

We have a statutory requirement as a school to account for all absences, whether authorised or 

unauthorised; Therefore, we need to know the reason for the absence.  

If your child is unwell enough to attend school, please either telephone or email the school by 9.30 

am on the first morning of your child’s absence. If you are not sure if your child should attend school, 

then please bear in mind that following any bout of sickness or diarrhoea, your child should remain 

absent for 48 hours after the last bout. This is to make sure they are fit and strong enough for the 

rigours of a school day, and also to restrict infection between other children and staff members. For 

any other illnesses, we would ask you to work on the principle that; if you would go to work with the 

condition, then the child should come to school. 



 If your child deteriorates during the school day, you will be contacted. No child would be made to 

stay at school if they are clearly unwell. 

We ask you to try not to make medical / dental appointments during school time if this can be 

avoided.  

Holidays  

Absence or holidays in term time only may be authorised in special, extenuating circumstances, e.g. 

medical appointments that cannot be made outside of school time, religious observance, funerals / 

weddings of immediate family members and participation in outside examinations. Written request 

to the head teacher is required and completion of our holiday request form are available from the 

school office.  

The school follows DfE guidelines of reporting any unauthorised absence of 5 or more days to the 

Local Authority who will then issue a £60 penalty notice to each parent for each child. Full details of 

our attendance policy is on our school. 

School Meals 

Fresh cooked lunches are provided on site by our Cater Link Team. They offer a choice of 
dishes, and the menus are published on our website.  The menu is changed twice a year 
runs on a 3 week rolling programme. You can be flexible with the mix of meals and packed 
lunches. Lunches are booked via parent Pay and must be booked by midnight on a Tuesday 
for the following week.  Registration details will be sent by the School office. 
If you prefer, you can send your child in with a packed lunch. Please make sure your child 
lunch box is clearly labelled on the outside.   
 

Special Diet 
 

Children who require a special diet are also catered for. If you think your child may require a 

special diet please contact the school office. 

 

School Milk & Snacks 
 

Milk is also available to all children under five years old. Children also receive a piece of free fruit 

daily under a Government scheme. Children may also bring their own healthy snack, but not sweets, 

Chocolate or items that may contain nuts. 

 

PLEASE NOTE: We are a nut free School 

 

 

Universal Free School Meals & Free School Meals  
 

All children in Reception, Year 1 and Year 2 are automatically eligible to receive universal 

Free School Meals.  Parents and carers who are in receipt of certain income-related benefits 

may also be entitled to free school meals for their children. Parents/carers of children in 

Early Years and Key Stage 1, who are entitled to a meal under the universal infant free 



school meal initiative, but who feel they may meet the income criteria are asked to apply as 

your child’s school will benefit from additional funding known as the pupil premium. You 

can request the relevant document to complete from the School Office. All claims are 

treated in confidence and the same meals are provided to all children whether they are paid 

for or provided free. 
 

School Uniform 

We expect all children to wear school uniform at Larkhill Primary School as it fosters a sense 

of belonging and community. Our school uniform expectations are: 
 

Shoes 
• Smart sensible black shoes that children are able to fasten on their own 

• Boots, trainers or plimsolls are not allowed 

Trousers and Shorts 
• Black or grey trousers or shorts 

Dresses and Skirts 
• Winter and / or Summer - Black or grey pinafore dress or skirt 

• Summer – Green Gingham dress 

Polo Shirts 
• White polo-shirt, with school logo 

Sweatshirt / Cardigan 
• Green sweatshirt or cardigan, with school logo 

Socks and Tights 
• Plain black, grey or white tights or socks 

Book Bag 
• Book bag with school logo (it’s a great idea to add a keyring so your child can identify their 

own bag.  

PE Kit 
• Plain White T-Shirt, preferably with school logo 

• Black or grey PE joggers (winter) 

• Black or grey PE shorts 

• Black pumps or trainers 

• Draw string PE bag with school logo 
 
 

School Uniform Provider 
 
Our uniform provider is School Uniforms Directs and items with the school logo can be purchased via 

the web shop https://www.schooluniformdirect.co.uk/  

 

 

Children are not allowed to wear jewellery unless for religious or cultural 

reasons. Stud earrings are permitted but will need to be covered with a 

plaster for PE.  Make-up or nail varnish are not allowed to be worn in school. 

 

https://www.schooluniformdirect.co.uk/


 

Parent Pay  

 

Like many other schools, we use an online cashless method of paying all monies (dinner money and 

school trips) called ParentPay. The system is very user friendly, and saves you  and the school 

valuable time. As a parent you  will receive a username and password when their child joins our 

school. You need to visit www.parentpay.com and activate your account via the Account login area 

on the home page of the site.  Once you’ve activated your account you can make online payments 

and also receive communications direct from school straight away. 

  

If you have two or more children at school, you only need to activate one account to create your 

‘main account’ and then add your other children via the ‘Add a child’ tab on your home page. You 

will need the individual code for each child to enable you to add them on to the main account.  

Please do not hesitate to contact the school office if you need any assistance. 

 

Medicines in School 

If your child is well enough to be in school but needs prescribed medication, then ideally we would 

ask that you arrange for an adult to come to school to administer it. If this is not possible, we have 

members of staff who will give the medicine but the appropriate request form would need to be 

completed and brought into school by the parent, along with the medication.  If medicines are 

prescribed three times a day, we suggest you spread these out to ensure all doses can be given at 

home.  We will only be able to administer medicines that  need to be given more than three times a 

day. 

No medicines should be sent in with the children in case it falls into the wrong hands, and no 

medicine will be administered without the correct form being completed.  Further details of our 

policy, and the form, are available from the school office. 

Children who need inhalers are allowed to keep them in their classrooms but all other medication is 

kept locked away in school office. 

Parents must keep the school informed of any medical / health issues which could affect their child’s 

performance / attendance at school. 

 

Contact with School  

Class teachers are almost always available to discuss any problems / concerns with parents after 

school hours. An email or telephone call to establish a convenient time is always appreciated as staff 

can be involved with meetings. If you wish to get a message to the teacher, head teacher or the 

school office, then please either telephone or email pso@larkhill.wilts.sch.uk. Please remember for 

any classroom concerns regarding teaching, learning or wellbeing, your child’s class teacher is your  

first port of call. 

Parents Evenings 

Parent Consultation Evenings are held in the Autumn and Summer Term, where you can examine 

your  child’s work and can discuss his/her progress with the teacher concerned. Each child receives 

their annual written report during the Summer Term. This is to ensure that any targets can be 

worked on before the end of the academic year. 

mailto:pso@larkhill.wilts.sch.uk


Extra-curricular activities  

After school clubs run throughout the year organised by outside agencies. Details for the clubs 

taking place each term will be set up on Parent Pay and you will need to book your child a place via 

parent pay.  Please note that places are often limited. 

PTA 

The PTA are responsible for organising a variety of events throughout the year, including fayres, 

discos, film evenings les etc. The PTA are always looking for people who can join the committee or 

who can simply help by supporting individual events by donating raffle prizes, making cakes or 

running a stall, for example. The funds raised help enrich the experiences for the children at Larkhill 

Primary School. Anyone willing to help, please contact the school office and ask to be put in contact 

with a member of the PTA. 

 
 


